RIGHT TAX RETURNS

First-Time Tax Return Guide

Step-by-Step UK Self Assessment Roadmap for Beginners, Sole Traders & New Landlords (2026-27).

v Stress-Free Process v Avoid HMRC Penalties v Expert Accountant Help

1. Do You Need to File?

(o, -0 {11l Income Triggers
You must file if you earned over £1,000 from
self-employment, property rental income, or
had untaxed savings/dividends exceeding
thresholds.

High Income & Benefits
Required if your or your partner's income
exceeds £50,000 and you claim Child Benefit,
or if you earn over £100,000 PAYE.

2. Registration & UTR Number

m Register by 5 October

If this is your first year with untaxed income,
you must register with HMRC for Self
Assessment by 5 October following the end
of the tax year.

m Get Your UTR & Gateway

HMRC will issue your Unique Taxpayer
Reference (UTR) by post and set up your
Government Gateway online account
credentials.

3. Gathering Your Records

Income & Expenses

Collect all P60/P45 forms, bank statements,
sales invoices, business expense receipts,
and rental income summaries for the tax year.

Website: www.taxreturn-accountant.co.uk

4. Completing Your Tax Return

m File via HMRC or Accountant
Log into HMRC online or let Right Tax
Returns handle filing seamlessly. Ensure all
supplementary pages (SA103, SA105) are
correct.

5. Deadlines & Payments

The Main Deadline

Submit online returns and pay any tax owed
by midnight on 31 January. Also settle your
first Payment on Account for the upcoming
year.

6. Pro Tips for Beginners

Keep Every Receipt
Keep business records for at least 5 years
after the 31 January submission deadline.
Digital backups save time.

Tip 02 Don't Leave It Late
Early submission prevents panic, gives exact

figures for budgeting, and avoids HMRC's
strict late-filing penalty regime.

Email: info@TaxReturn-Accountant.co.uk
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